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With Microsoft SQL Server Reporting Services, use Report Builder to generate and author
easy-to-use interactive reports. Amicus Billing utilizes SQL Server Reporting Services for
both Billing Reports and Billing Templates.
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About SQL Server Reporting Services

Amicus Attorney supports SQL Server Reporting Services. This Microsoft server-based report
generation system is available as an install option in SQL Server. Amicus users can generate and
author easy-to-use interactive reports!

Amicus Attorney utilizes SQL Server Reporting Services for Advanced Reports, the Chronology and
Shared to Clients views of a File, and the chart in the Statistics view of Time Sheets.

Amicus Billing utilizes these Services for both Billing Reports and Billing Templates.

Reports can be created and edited with Report Builder (available as a free download from Microsoft).
Report Builder is an authoring tool with Office-like functions—users will instinctively be able to use the
formatting functions from the familiar Ribbon. Fields can be added simply via drag-and-drop from the
Report Data pane to the design surface.

What you need

To run Reports and Billing Templates*:
e Installed on the Amicus Attorney Application Server:
— Amicus Attorney Server

¢ Installed and configured on the Amicus Attorney Database Server:
— Microsoft SQL Server Reporting Services

* Throughout this Guide, “Templates” refers to Bill and Reminder Statement Templates, applicable to
Amicus Billing.

Additional requirements to edit Reports:
For each Firm Member who wishes to edit or author SQL Reports:
e |Installed on their workstation:
— Amicus Attorney Workstation
— Microsoft SQL Server Report Builder (version compatible with your version of SQL Server
Reporting Services)

e Amicus Security rights to edit SQL Reports

Setting up SQL Server Reporting Services for use with Amicus

An Amicus Administrator must set up SQL Server Reporting Services before users can run, edit, or
publish SQL Reports and Templates.

If you need assistance with any of these procedures, please contact Amicus Technical Support at 800-
472-2289 or 416-977-6633.
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1 — Installing SQL Server Reporting Services

Microsoft SQL Server 2008, 2008 R2, or 2012 Reporting Services must first be installed on the Amicus
Database Server for your “AMICUS” SQL instance. Instructions are included in the Appendix to this
Guide.

®  NOTE: If your firm has performed a Runtime SQL Server 2008 R2 or 2012 install for Amicus

, Attorney 2011 or later, Reporting Services will likely already be installed (as these particular
mmmmmm  steps are included within the SQL Server install instructions in the appendixes to the

Install/Upgrade Guides). Proceed to “Step 2 — Configuring SQL Server Reporting Services”.

2 — Configuring SQL Server Reporting Services

The procedure for Configuring SQL Server Reporting Services depends on whether your firm has an
Embedded or Split Install of Amicus, and whether or not your Amicus database is in a named instance
of SQL. In an Embedded Install, SQL Server is installed on the same computer as Amicus Attorney. In a
Split Install, SQL Server is installed on a different computer—that is, the Amicus Application Server and
the Amicus Database Server are separate computers.

Configure via Firm Settings
Use this configuration method if you have an Embedded Install of Amicus and a named instance of
SQL:
1 Atthe Amicus Application Server, log in to Amicus.
If the Amicus Application Server has User Access Control (UAC) enabled (e.g. under Windows
8/7/Vista, or Windows Server 2012/2008), right-click on the Amicus Attorney icon and choose
“Run as administrator”.

2 From the Office module, choose Firm Settings and click General - Reporting Services.

\ji¥ Firm Settings = x

e

Followthesesteps to make Reports designed using SQL Reporting Services available.

Step 1: Install SQL Reporting Services on your Amicus SGL Instance. (Follow instucions inthe Guide )

Step 2: Configure 3QL Reporting Services. This must be performed atthe Amicus

Serverl (Ifyour Amicus is a SplitInstall_follow the Guide.) Configure

Step 3: Enter the Web Service URL of your 3QL Server Reporting Services:

|hﬂp:.-'.-'sat:SC-.-'F!r:portSer-.'er_amio.:, | | Edit | | Test |

Step 4 Publish Reports. Use this command to upload reports (thos e provided by Amicus, m
or your own custom reports).

Last Performed: 11/21/2017 9:44:18 AM by Goran Stojanovski

For moreinformation, including how to auther custom reports, refer to the Repaoriing Senvices
Guide.

< P |5 Apply | OK | @ Cancel

3 Click Configure to automatically configure your “AMICUS” instance Reporting Services to work
with your Amicus application.
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In some cases you might be prompted to indicate the location of the Reporting Services
configuration file (rsreportserver.config), typically in the following folder:

\Program Files\Microsoft SQL Server\MSRSxx.INSTANCE

\Reporting Services\ReportServer
where MSRSxx will be:

MSRS10 if you have SQL Server 2008

MSRS10 50 if you have SQL Server 2008 R2

MSRS11 if you have SQL Server 2012
and INSTANCE represents your SQL Server Instance Name for Amicus, usually AMICUS (but
MSSQLSERVER by default)

If you are at a computer that is part of a Windows Workgroup (rather than a Domain), a
ConfigurationForm dialog will appear, asking for a User Name and Password. Ask your system
administrator who has Windows Administrator rights to the Amicus Database Server to enter
their credentials.

The process will take a few minutes and, when complete, your SSRS Web Service URL will
appear in the setting dialog.

Configure manually
Use this configuration method if you have a Split Install of Amicus or do not have a named instance of

SQL:
1

At the Amicus Database Server, go to

\\AmicusServerName\Install\SQLReporting

(where AmicusServerName is computer name of the Amicus Application Server)

and copy ReportServerConfiguration.exe (the Configure utility) to a temporary location
on the Amicus Database Server (where SQL Server is installed).

Run the utility to configure your “AMICUS” instance Reporting Services to work with the Amicus
application: if the Amicus Database Server has User Access Control (UAC) enabled (e.g. under
Windows 8/7/Vista, or Windows Server 2012/2008), right-click on
ReportServerConfiguration.exe and choose “Run as administrator”. Otherwise, simply
double-click the filename.

In some cases you might be prompted to indicate the location of the Reporting Services
configuration file (rsreportserver.config), typically in the following folder:

\Program Files\Microsoft SQL Server\MSRSxx.INSTANCE

\Reporting Services\ReportServer
where MSRSxx will be:

MSRS10 if you have SQL Server 2008

MSRS10 50 if you have SQL Server 2008 R2

MSRS11 if you have SQL Server 2012
and INSTANCE represents your SQL Server Instance Name for Amicus, usually AMICUS (but
MSSQLSERVER by default).

If you are at a computer that is part of a Windows Workgroup (rather than a Domain), a
ConfigurationForm dialog will appear, asking for a User Name and Password. Ask your system
administrator who has Windows Administrator rights to the Amicus Database Server to enter
their credentials.
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5 Loginto Amicus at any Workstation, go to the Office > Firm Settings, and click General -
Reporting Services. Notice that the appropriate SSRS Web Service URL is displayed.

Step 3 — Testing the connection

Click Test to check the connection to your SQL Server Reporting Services Web Service URL. If the test
fails, please call Amicus Technical Support at 800-472-2289 or 416-977-6633.

®  NOTE: If you reconfigure SSRS such that you need to adjust this URL (e.g. in order to use a
, different port than the default of 80), click Edit, change the URL as appropriate, click Save,
mmmmmm = and click Test.

4 — Publishing available Reports and Billing Templates

Click Publish to make the SQL Reports available to Amicus users. This action deploys all Reports and
Templates under the following folder to your SQL Server Reporting Services to your Amicus Server:
\Amicus Attorney Server\SQLReportsTemplates

This action will be required each time new or edited Reports are to be made available.

®  NOTE: If a Report or Template of the same name was previously deployed, it will be
, redeployed only if its file date is more recent than that previous deployment date.
[

Firm Members to edit Reports and Billing Templates

In order to edit SQL Reports and Templates, Firm Members will need to install Report Builder—see
“Authoring and publishing custom Reports” on page 10. As an Amicus Administrator, you will need to
provide them with your SQL Server Reporting Services Web Service URL (shown in Step 3) as it will be
required during the Report Builder installation as their Default Target Server.

The Edit function for SQL Reports and Templates is controlled by Amicus Security Profiles. Ensure that
the Firm Member is assigned to a Security Profile with sufficient rights. In the Security Profile, this
setting is available under Office > Action: “Ability to Edit Reports in SQL Report Builder”.

TIP: We recommend that you keep a backup copy of all the standard SQL Reports and
Templates provided by Amicus. Copy the SQLReportsTemplates folder to a location
- separate from your \Ami cus folders.
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Running Reports and Billing Templates

Amicus Attorney Reports

In the Amicus Office module, the Report views for Firm Member Reports and Firm Reports include
Basic and Advanced sections.

. Reports - Files

Basic Reports Advanced Reports
Calendar
Communications All Events Selected File My File Index - Specified Status
m All Time - Selected File My Files - Customn Pages
- My Events Selected File My Files - Custom Records
~ My File Index - All Files
Time
My File Index - Closed in Date Ra
Client Portal v nee
My File Index - Opened in Date Range
Iy File Index - Specified Status
My File Summary - All Files
Basic Reports provide asnapshot My File Summary - Closed in Date Range
of your data.
Advanced Reports can be edited. My File Summary - Opened in Date Range
Report data can be sorted, i - Speci tatus
refreshed and accessed diredly My File Summary ified 5
from the generated Report.

My Files with Associated People (one per page)
My Files with Associated People

My Resp Lawyer File Assignment Index - Specif
My Resp Lawyer Files with Pecple (one per pag
My Resp Lawyer Files with Pecple

My Time - Selected File

People - Selected File (Graphic)

L oRe o B R

Firm Reports, available only to Amicus Administrators, use information across the entire database.
Firm Member Reports use only the information available to the Firm Member who runs them.

The Reports in the Basic section of a screen provide a static snapshot of your data that can be
generated in the following formats: Excel, PDF, DOC, or RTF. However, the Report template itself
cannot be edited from Amicus. (These Reports are not in SQL Report format.)

The Advanced section includes an assortment of SQL Reports that can be generated in a wider variety
of formats including Excel, PDF, DOC, CSV, XML, TIFF, and HTML Web Archive. These Reports can
also be edited directly from within Amicus—see “Authoring and publishing custom Reports” on page 10.
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Amicus Billing Reports and Templates

If your firm is licensed for Amicus Billing, Billing Users may access Billing Reports, Bill Templates,
Reminder Statement Templates, E-mail Cover Sheet Templates, Receipt Templates, and Check
Templates from the Reports module on the Billing side of Amicus. (Receipt Templates and Check
Templates are available only if those features are enabled in your Firm Settings.)

Wil Amicus Attorney

m File / Edit O View — Go *\ Tools & Actions
ATTORNEY BILLING
Reports '
Bills

Reminder Statements

E-mail Cover Sheets

" Feedback @ Help

Receivable by Client

Bill Journal

Cash Receipts Report
Client Accounting Ledger
Client Expense Report

Client Listing

This report lists Accounts Receivable
balances for Files, along with the aging
of each outstanding invoice. Client
name and phone number assist you in
collections. Trust and General Retainer
balances help identify Files that have
Retainer balances which can be used
to pay outstanding balances.

Client Payment Distribution

Client Profitability Report

Client Transactions
Reports can be edited. Report Client Trust Listing
data can be sorted, refreshed and
accessed directly fromthe
generated Report

Cover E-mail for Bills
GL Transaction Report
Imvoice History

Menthly Time Summary by Timekesper

Retainer Replenishment
Settlement Statement

Time and Fee Journal

Time Billing and Collections
Trust Bank Journal

WIP Report

Write Up/Down Journal

o st

B Billing

M Reports Edit Run

The Reports and Templates use only the information available to the Firm Member who runs them. A
Billing Supervisor has access to the most information, and a Billing User without Firm Files and
Contacts rights has access to less.

These are all SQL Reports and Templates that can be generated in a wide variety of formats including
Excel, PDF, DOC, CSV, XML, TIFF, and HTML Web Archive. These Reports and Templates can also
be edited directly from within Amicus—see “Authoring and publishing custom Reports” on page 10.
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Running a Report or Billing Template

To run a Report, select it and click Run, or double-click it. The Generate dialog appears. Depending on
the particular Report or Template, set your parameters for the data to be included if required (choose a

date range, select Firm Members, etc.), and click OK.

'lﬁl’ Generate - File Index - Specified Status - Selected Firm Memb... — O > Advanced Reports

File Assignment Index - Selected File Status

File Index - Specified Status - Selected Firm Members
File Status Active ~
Firm Members: Kumar Vadivelu

e

Generated SQL Reports and Templates open in a Report Viewer that enables you to:

= Control the sort order based on the data in this column.

F

Drill down to view the actual data in Amicus. For example, in the Files Index Report you
can click on a File Name field to open the corresponding File Details.

Refresh the data in the Report or Template.

2 | &

Mext  Search the Report or Template for the text you specify

&

Export the Report or Template in a wide variety of formats.

Change the page setup (margins, etc.)

Preview the page layout.

W e

Print the Report or Template .

Using SQL Reporting Services with Amicus © 2022 AbacusNext

8



\ﬁ!’ Viewing - My File Index - Specified Status

1 o1 ) M| e .§:.|.gngaju-| PageWidth - | find | Net |

Donnell & Dole LLC
Files Index
All Files of Specified Status
Donnell & Dole LLC

Active

File Name : Responsible : ClientlD/ : File Status =
Lawyer Matter ID

Alladin Purchase I 1219/014 Active |

Vil Alladin Purchase

m File / Eit &

ATTORNEY BILLING
Alladin Purchase

Clients On This File People on this File 2 A/ =8BRCa -
Firm Members : . :
Name Send Bill Attention or ¢/o Details
(® Contacts whoserole is .
Mathew Alladin Mr. Mathew Alladin
400 South State Street H

Chicago IL 60605
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Authoring and publishing custom Reports and Billing Templates

SQL Reports and Templates can be created and edited with Report Builder (available as a free
download from Microsoft). Report Builder is an easy to use authoring tool with Office-like functions,
including familiar formatting functions and drag-and-drop field selection.

Before you begin

Report Builder
Install and configure an appropriate version of Report Builder at the Workstation where you wish to
author Reports or Templates.

Version—Install a version that is compatible with the version of SQL Server against which your Reports
and Templates are run.

Download—Report Builder can be downloaded from the Microsoft Download Center website.

Install—When installing Report Builder, enter the SSRS Web Service URL in the Default Target Server
dialog. Your Amicus Administrator can provide you with this URL. It is available from the Firm Settings —
Reporting Services dialog in Amicus.

Security rights

The Edit function for SQL Reports and Billing Templates is controlled by Amicus Security Profiles. Your
Amicus Administrator will need to assign you to a Security Profile with sufficient rights in order for you to
edit or add new Amicus Reports or Templates.

Editing the contents of Reports and Billing Templates
To open a SQL Report or Template for local editing, select it from Amicus and click Edit:

e Amicus Attorney Reports—The Office module provides views for both Firm Member and Firm
Reports. (Firm Reports are available only to Amicus Administrators.) The SQL Reports are listed in
the Advanced section at the right.

e Amicus Billing Reports and Templates—Billing Users have access to all Billing Reports, Bill
Templates, and Reminder Statement Templates from the Reports module on the Billing side of
Amicus.

You will be prompted for a location to which your edited version is to be saved.

A prompt for the Report Server path appears. This defaults to the SSRS Web Service URL you entered
when installing Report Builder. Click Connect.

If you are at workstation that is part of a Windows Workgroup (rather than a Domain), a Microsoft SQL
Server Report Builder dialog will appear the first time, asking for a User Name and Password. Ask your
system administrator who has Windows Administrator rights to the Amicus Database Server to enter
their credentials and select the “Remember my password” option so that this prompt does not reappear
in the future.
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The Report Builder screen appears.

A@R H W) " People Index - Phone E-mail and Address_Copy.rdl - Microsoft SQL Server Report Builder (=4
\ =
Home Insert Wiewy @
E2) IR O P vz - -
.-Q) J 23 — 4 Split
Run Paste B I U A | |A A ‘g
|7 align -
Views Clipboard Fonk Paragraph Border Mumber Layout
Report Data [ S - - e o A B R B - S R B B
Mew - Edit., X & 2
=t & AmicusDataSource -
=t PeopleDataSet
- Marme
Firstharne M [DisplayNama]
LastMarme E
- CompanyMame «EXpra
AssignedToPeople Pelople Index
=] TrwvertedMame
- PeapleTypeld - - -
= TsFirmMember Company Primary Humber Primary Email
- Id «Exprs «Expra [Ermnail]
AreaCode
Hurnber

=] Extension

m

Ermail

Street

i City
State

n

=3 FirmDataSet 1| Row Groups

m Column Groups

LEW

22 Mame
DisplayMame

= UserDataSet

- FirrnMame

= [Details1)

- DisplayMarme Wl
2] PeopleMarme -
« n ]
|5 Current repart server bty f/qa5:80/Re portSerer_Aricus 52 |3 = Ul
Formatting functions are available from the familiar Ribbon.
Home Insert Wigw
j b il -0 == E|[1et Default 1 Merge
B3 S— 4 split
Run Paste §E| |—v.‘lvv I:U-B:I'|$ % 9||758;°_8 -
e@ Algn =
Wigws Clipboard Font ] Paragraph ] Border Mumber Layout

~ Haome Insert View

i B all ©

F

Report  Table  Matrix  List Chart  Gauge Map Data  Sparkine  Indicator Text Image Line Rectangle | Subreport | Header Footer
Parks v v = v Ear Box E =
Parts Data Regions Data Wisualizations Report Ikems Subreports | Header & Footer
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Fields can be added simply via drag-and-drop from the Report Data pane to the design surface. The
Amicus database fields and pre-defined objects (such as People on File) are presented in an easy to
understand way.

i Ll AmicusDataSource 4 || - Peaple ndex
BE Datasets ° [
E||f| PeopleDataset .
2] Marne il
2= FirstName
2= LastName
== CompanyMame
-.==] AssignedToPeople
=] InvertedMarme
=] PeopleTypeld
-[=] LFirrmMernber
1
2] AreaCode
2] Murnber
-.[2=] Extension
-2=] Ernail
=] Street
eSS
-] 7IP

E Row Groups
|| = [Details)

Extensive online help, including tutorials, is available within Report Builder.

We recommend that you test new or edited Reports and Templates before they are published for other
users. Default values for the Report or Template parameters are provided—for example, User ID
defaults to the Current User, and Date Range defaults to Today. Because your rights are automatically
passed to SSRS, you can test your Report directly from Report Builder.

To test your Report or Template, choose Run from the Home tab on the Ribbon. If you are not permitted
run Reports or Templates from Report Builder, please contact Amicus Technical Support at 800-472-
2289 or 416-977-6633.

To save your changes to the existing Report or Template, choose the Save menu command. To create
a new Report or Template, choose the Save As menu command and provide a new name.

IMPORTANT: The standard Reports and Templates might be revised in future Amicus
upgrades. We therefore recommend that you name your customized Reports and
Templates differently in order to prevent their being overwritten later.
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Editing the name and description of Billing orts and Temp

To edit the display name and description of Billing Reports and Templates, simply right-click on the item
in the Reports module and choose Properties.

Wil Report Properties — O >
File Name: Clhent Payment Allocation Report
Display Name: | S A e e

Description: This report displays payments made against Chient
Bills. It details how the receipt was allocated betwesn
attorneys for fees as well as expenses, interest and
taxes. File totals appear, and summaries by Fee
Lawyer, File Type and Responsible Lawyer.

v ok | ® Cancel

To have these changes take effect, the Reports and Templates must be republished by an Amicus
Administrator.

When creating or customizing Advanced (SQL) Reports, you can include Amicus Custom Fields.

e For a Custom Field on a Custom Page, you’ll need to know its Field ID and Page ID.
e For a Custom Field on a Custom Record, you'll need its Field ID and Record ID.

These IDs are conveniently provided in the Field Attributes window in the Amicus Custom Page/Record
Designer.
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Custom Field on a Custom Page:

'lﬁl' Custom Page - People - General

am File [F] Edit [ View 9, Tools £¥ Actions

W/ Field Attributes
| Add New Field .
|[& Pointer v Behavior
Tablndex 1
[ * Text Label * w Design
[=| * Line * Locked False
B * Frame* * Field Basics
Field Mame Social_Security_Format
E Text Help Tool Tip Comect Format Examples:
@ Memao Social Security Number:
: + Field ldentity
| Dy List
(] Dropdowm Lis Custom Field Id 129
CheckBox Custom Page Id 23
MNumeric = Layou
Bﬂ Custency > chatlnn 130, 70
- » Size 100, 20
Percent v Misc
Default Value
|:| T Field Type Numeric
, Frequently Used Field | False
i Lookup Include in Search True
|E| Path or URL Required on Page False
2] E-mail
Social Secunity Number
[#] Social Insurance Number
ﬁ Graphic
Ayailable Fields b
Freguently Used Fields

Custom Field on a Custom Record:

W/ Field Attributes — O X
v Behavior A
Tablndex 1
+ Design
Locked Falze
+ Field Basics
Field Name Social_Securty_Form:
Help Tool Tip Comect Format Exampl
Social Security Numbe

Field ldentity
Custom Field Id 125

Custom Page Id 23
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Publishing Reports and Billing

In order to make new or edited Reports and Templates available from within Amicus, they must be
copied to the appropriate subfolder on the Amicus Application Server and published by an Amicus
Administrator.

1

For Amicus Attorney Reports, copy the desired Reports to the appropriate subfolder on the Amicus
Application Server. The following subfolders are provided by default:

\Amicus Attorney Server\SQLReportsTemplates\Attorney\Firm
\Calendar
\Communications
\Files
\People
\Time

\Amicus Attorney Server\SQLReportsTemplates\Attorney\Firm Member
\Business Planning
\Calendar
\Files
\People
\System Administration
\Time

If desired, you can rename Amicus Attorney subfolders, or create new ones and add Reports to
them. Upon publication they will appear in the corresponding Amicus Reports view. Up to 8 Firm
subfolders and 8 Firm Member subfolders can be displayed.

If Amicus Billing is licensed, copy the desired Reports and Templates to the appropriate folder or
subfolder on the Amicus Application Server. The following are subfolders provided:

\Amicus Attorney Server\SQLReportsTemplates\Billing\
\Amicus Attorney Server\SQLReportsTemplates\Billing\Bills
\Amicus Attorney Server\SQLReportsTemplates\Billing\Statements

IMPORTANT: Do not rename or add Billing subfolders.

As an Amicus Administrator, go to the Office, choose Firm Settings, and click General - Reporting
Services.

Click Publish to make the SQL Reports and Templates available from Amicus. This deploys all
Reports and Templates from the above folders to your SQL Server Reporting Services and thereby
to the Team Members.

®  NOTE: If a Report or Template of the same name was previously deployed, it will be
, redeployed only if its file date is more recent than that previous deployment date.
I
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In order to delete a Report or Template, it must be deleted from the appropriate subfolder on the Amicus
Application Server and, if published, also deleted via Reporting Services Configuration Manager.

A CAUTION - Take care in deleting Billing Templates:

e Do not delete the “Standard” Bill or Reminder Statement Templates.

e If you delete a Bill Template that was assigned to a Draft or Final Bill (either directly or via the File
setting), a Bill image will not be created or printed when you post that Bill.

e If you delete a Template that was assigned to a Bill Profile, File, or Client, that assignment will be
removed and left blank. Although the “Standard” Template will be used for new Bills or Reminder
Statements, we recommend that you assign an existing Template for clarity.

1 In Windows Explorer at the Amicus Application Server, navigate to the appropriate subfolder of
\Amicus Attorney Server\SQLReportsTemplates

Then delete the .RDL file for the Report or Template.

@ C:'. Amicus', Amicus Attorney PE Servert,SQLReportsTempl

Fle Edit View Favortes Tools Help

@BaCk v Q ¥ {_ﬁ: B3

Address IE] CilAmicusiAmicus Attorney PE Server|SQLReporksTempl

p Search [L__ Falders

Mame = | Size
ppt and Ta Do List - Date Range.rdl S9KE
SubReportContactPhonetumber, rdl SKE
SubReportShortFileMamne, rdl SKE
Ta Do List - Date Range. rdl 89KE
Open
Send Ta 3

Cut
Copy

Create Sharbcut

Rename [ g

2 |f the Report or Template had already been published, complete the following additional steps:

a From the Windows Start Menu, choose Microsoft SQL Server 2008 [R2] > Configuration Tools >
Reporting Services Configuration Manager.

b In the Reporting Services Configuration Manager dialog, click Connect.
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% Reporting Services Configuration Manager

F §'ﬁ Server2o08 Rz

Reporting Services Configuration Manager

27 Connect

Server

£, Service Account

B Web Service URL Reporting Services Configuration Connection
Mis
Database ? i 55‘[: Server2o0gr2
Reporting Services

Report Manager LIRL

Please specify a server name, click the Find button, and select a repart: server
instance to configure.

E-mail Settings

Server hame:

foss | wr

Execution Account IAMICUS

Report Server Instance:

Encryption Keys

7, Srale-out Deployment

@ Connect: I Cancel |

C

Choose “Report Manager URL” in the navigation list at the left, and then click on the URLSs link

Er Reporting Services Configuration Manager: QA5 AMICUS

F §ﬁ Server2008R2

Reporting Services Configuration Manager

2 Connect
= Report Manager URL
S QAS|AMICUS
Configure a URL to access Report Manager, Click Advanced ko define multiple URL
=3 parameters an the LRL,
=5, Service Account
8 Web Servics URL Report Manager Site Identification
Virtual Directory: IRepﬂrts_AMICLIS
| Database
URLs: [ http: OAS:50/Reports AMICUS ]
0 Report Manager URL
4 E-mail Settings

In Report Manager (which opens in your Web Browser), click Amicus Reports

f_:‘- Home - Report Manager - Windows Internet Explorer
——

(S A Ig, http: jiqasiReports_AMICUS/Pages Folder. aspx

File Edit View Favorites Tools Help

. Favorites 88' - | (€ Billing - Report Manager

| @ Home - Report Manager x | |

SQL Server Reporting Services

Home

[ New Folder 2 New Data Source KL Report Builder [ Folder Settings

Data Sources

e

In the subsequent pages, navigate to the Report or Template you wish to delete and then click
Details View.
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% Calendar - Report Manager - Windows Internet Explorer

O[]
2=

@@V I@, http:,i,ianJ‘REpnrts_AMICLISJ‘PagEs)’FDIdEr‘aspx?ItemPath=%2fAm\cusRepnrtS%ZFAttnrney".-’nZFF\rmMemhar“‘foj || X IﬁGnng\e

File Edit Wiew Favorites Tools  Help

ﬁ Favorites @ Calendar - Report Manager | |

P - B - [ mh - Page - Safety~ Took - @@
Home * AmicusReports = Attarney = FirmMember

Home | My Subscriptions | Site Settings | Help ;I

SOL Server Reporting Services

Calendar [zeerch 2]
4 Mew Folder A Mew Data Source k5| Report Builder [ rolder Settings & Upload File | [ petails wiew |
% Appt and To Do List - Date Range ﬁ SubReportContactPhoneMumber @ SubReportShortFileMarne

ﬁ To Do List - Date Range

f Select the checkbox next to the Report or Template you which to delete, and click Delete. Note
that this does not yet remove the item from the Amicus views—you must perform the next step.

£ % Calendar - Report Manager - Windows Internet Explorer

mr = |g, http:/igaS/Reports_AMICUS/Pages/Folder, aspx?ItemPath=":2F AmicusRe

File Edit View Favaorites Tools  Help

T:f Favorites fé(alendar - Report Manager | |
Home = AmicusReports = Attorney > FirmMember

SQL Server Reporting Services

Calendar

I X Delete | = Move 4 Mew Folder ) Mew Data Source

Type MNarme +

tal Appt and To Do List - Date Range
[l SubReportContactPhoneNumber
S
(S

jm R A W |

SubReportShortFileMame

v To Do List - Date Range

g In Amicus as an Amicus Administrator, go to Office > Firm Settings > General - Reporting
Services, and click Publish. The deleted Report or Template will no longer be available to users.

Vil Firm Settings — it

General - Reporting Services ]%

Follow thesesteps to make Reports designed using SQL Reporting Services available.

Step 1: Install S3QL Reporfing Services on your Amicus SCL Instance. (Follow instuctions inthe Guide )
Step 2: Configure SQL Reporting Services. This must be performed atthe Amicus TR

Server! (IfyourAmicus is a SplitInstall, follow the Guide.) g
Step 3 Enter the Web Service URL of your SQL Server Reporting Services:

| sat:30/ReportServer_amicus | Edit Test
Step 4 Publish Reports. Usethis command to upload reporis (those provided by Amicus, Publish

ar your own custom reports)
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APPENDIX: Installing SQL Server Reporting Services

Microsoft SQL Server 2008, 2008 R2, or 2012 Reporting Services must be installed before you can set
up Reporting Services and make SQL Reports available to Amicus users.

1 Log onto your Amicus Database Server (the computer running SQL Server), as a user with
Windows “Administrators” Group rights. This may be a different computer than your Amicus
Application Server.

2 Insert your SQL DVD into the disk drive. The Setup program should start automatically. If not, click
the Windows Start button, choose Run, and enter [disk drive letter]: \setup.exe

3 Atthe end of this preliminary install, you might be prompted to restart the computer. Then, to
resume the installation, re-insert the DVD into the disk drive.

4 Inthe SQL Server Installation Center screen, click Installation at the left, and then click the “New
installation or add features to an existing installation” option at the right.

5 The SQL Server Setup wizard starts. Accept the default settings in the subsequent dialogs,
EXCEPT:
¢ Installation Type—Ensure that the “Add features to an existing instance...” option is selected
and, if necessary, select the “AMICUS” instance in the drop-down list box.

o Feature Selection—Choose the following Instance Feature: “Reporting Services”.

e Server Configuration—On the Service Accounts tab, ensure that the SQL Server Reporting
Services services has Account Name set to “NT AUTHORITY\SYSTEM?”, and Startup Type set
to “Automatic”.

Follow the onscreen instructions to complete the install.
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